GUIA DEL PROVEEDOR DE P&G:

¢Como otorgar el acceso a un colega?

Nota: Solo los correos electrénicos de contacto de VMID estan autorizados para utilizar esta aplicacion.

PASO UNO: Acceder a la aplicaciéon My Vendor Codes a través de https://pgsupplier.vpn.pg.com/ . Ingrese sus
credenciales del Portal de Proveedores de P&G.

PeG Suppliers egish v (D

Log in Sign up

Supplier Portal Login

Username Forgot username?

Enter your usemame

Password Fargot password?

Copyright @ 2020 Procter & Gamble. All rights reserved
Terms & Conditions | Privacy | AdChoices

Enter your password

PASO DOS: Haga clic en la aplicacion My Vendor Codes.

G (=

My Vendor Codes Invoice Status
See and request access to all P&G Search for invoices and display their
vendor codes that are associated with status

your company

PASO TRES: Vaya a la pestafia Mis cddigos de vendedor.

My Vendor Codes Related Vendor Codes Other Vendor Codes

- You can view invoice status, payment reports, conirol access, and manage email contacts.

Q_ Filter Vendors
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https://pgsupplier.vpn.pg.com/

PASO CUATRO: Haga clic en la flecha desplegable de vendedor seleccionado para ver los detalles de la compaiiia.

My Vendor Codes Related Vendor Codes Other Vendor Codes

&% You can view invoice status, payment reports, control access, and manage email contacts.

Q_  Filter vendors X Clear filter Showing 105 out of 105

Vendor Code ™ Vendor Name ~ Vendor Address ™ Invoice Volume ~ Remove View

INTER
1 A > o Thousands @ $ v

PASO CINCO: A la izquierda de la informaciéon desplegable, haga clic en Otorgar acceso a un colega.

Email Contacts Supplier Portal Invoice and Payment Status Users

W Orders will be sent to:
Nobody.

B Electronic invoicing related inquiries will be sent to:
Nobody.

3 i and pay issues will be sent to:

« Notifications of rejected invoices will be sent to:

Other:

Regquest to change email contacts +& Grant access to a colleague

PASO SEIS: Ingrese la direccion de correo electrdnico de su colega y haga clic en enviar.

Grant access to a colleague

This will give visibility fo invoice status, payment reporis, banking data, email contacts and
vendor information
Please be diligent with who you grant access fo.

Colleague’s email address

‘ [Enter your colleague's email

PASO SIETE: Si la direccién de correo electrénico no tiene una cuenta existente, ello quiere decir que usted sera
quien registrara al contacto de su proveedor en su lugar. Ingrese el pais y el nombre del contacto de su proveedor para
el registro.

More information required for

This user is not signed up for Supplier Portal. To sign up this user on their behalf, please complete the
following fields

Country or territory of supplier contact's work location

M Philippines %

First name of supplier contact Last name of supplier contact

+~  Submit
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Aparecera un mensaje en pantalla que confirma que la solicitud de acceso se dirigira al contacto primario del vendedor
para su aprobacién.

Grant access to a colleague

This will give visibility to invoice status, payment reports, banking data, email contacts and
vendor information
Please be diligent with who you grant access to.

Colleague's email address

‘Your request for access was sent to AL(1 3) primary
contact(s). Your colleague will receive an email when your request is approved

Una vez aprobada por el contacto primario, el contacto del proveedor recibird un correo electrénico con sus
credenciales para iniciar sesién.

Si la direccidn de correo electrdnico tiene una cuenta en el Portal de Proveedores de P&G, aparecerd un mensaje
en pantalla confirmando que se otorga el acceso a un cédigo de vendedor.

o The email address pg.com was successfully granted access to
this vendor code.
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